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SVT Entitlement and Expense Guidelines


	Type
	Entitlement

	Guidelines
	Recipients

	Committee Members
	· Free registration for Thursday
· Book own travel and reclaim up to £100
· Book own accommodation and reclaim up to £85
	· Event Manager to provide free day ticket promo code to be applied during online registration 
· Discounted accommodation rates can be found via: (https://www.vascularsociety.org.uk/asm/accommodation.aspx)
· Expense form will be provided by Vascular Society, to be submitted after the event
· Receipts/proof of payment for travel and accommodation required to process claim
	Dominic Foy
Emma Waldegrave
Ben Freedman
Sara Causley
Daniela Bond-Collins
Lynne McRae
Richard Simpson
Heather Anderson
Kamran Modaresi
Carlos Pinho
Steve Rogers

	SVT President and Conference Secretary
	· Free registration for Wednesday and Thursday
· Book own accommodation and reclaim up to £85
· Free annual dinner ticket
	· Event Manager to provide free day ticket promo code to be applied during online registration 
· Discounted accommodation rates can be found via: (https://www.vascularsociety.org.uk/asm/accommodation.aspx)
· Expense form will be provided by Vascular Society, to be submitted after the event
· Receipts/proof of payment for travel and accommodation required to process claim
	Lee Smith

Carole Tennison

	Study day organiser/ volunteer
	· Free registration for Wednesday
· Book own accommodation and reclaim up to £85
	· Event Manager to provide free day ticket promo code to be applied during online registration 
· Discounted accommodation rates can be found via: (https://www.vascularsociety.org.uk/asm/accommodation.aspx)
· Expense form will be provided by Vascular Society, to be submitted after the event
· Receipts/proof of payment for travel and accommodation required to process claim
	Organiser of the SVT Study Day

	Speaker at Study Afternoon
	· Free registration for Wednesday
· Book own travel and reclaim up to £100
· Book own accommodation and reclaim up to £85
	· Event Manager to provide free day ticket promo code to be applied during online registration 
· Discounted accommodation rates can be found via: (https://www.vascularsociety.org.uk/asm/accommodation.aspx)
· Expense form will be provided by Vascular Society, to be submitted after the event
· Receipts/proof of payment for travel and accommodation required to process claim
	Speakers in the SVT Study day

	Guest Speaker on Thursday
	· Free registration for Thursday
· Book own travel and reclaim up to £100
· Book own accommodation and reclaim up to £85
	· Event Manager to provide free day ticket promo code to be applied during online registration 
· Discounted accommodation rates can be found via: (https://www.vascularsociety.org.uk/asm/accommodation.aspx)
· Expense form will be provided by Vascular Society, to be submitted after the event
· Receipts/proof of payment for travel and accommodation required to process claim

	Speakers in the main SVT Programme

	Scientist/ Trainee Abstract  Presenters
	· Free Thursday registration
	· Event Manager to provide free day ticket promo code to be applied during online registration 
	Abstract authors submitting an abstract to the SVT programme




[bookmark: _GoBack]Please note that if any expenses are exceeding the agreed budget stated above, they may be deducted from the profit share (£5,000). 
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Rehabilitation, the Society of Vascular Nurses and the Society for Vascular Technology of Great Britain and Ireland.
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