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Return to Treasurer:

Tanyah Ewen

Old Hall

Hoar Cross

Nr Burton on Trent



Work Tel:  01733 677592

Staffordshire



E-mail:  treasurer@svtgbi.org.uk
DE13 8QS


Name:  ………………………………………………………………….

Address for correspondence: …………………………………………………………………………..
………………………………………………………………………..  Post Code: …………………….
Meeting attended/ reason for claim:  …………………………………………………………………..

……………………………………………………………………………………………………………..

……………………………………………………………………………………………………………..
	Please enter details of expenditure
	Amount

	Travel fares:
(car mileage 40p per mile)
(Standard Class rail fare or flights)


	

	Parking:

	

	Accommodation: 

(Hotel Charges up to £85 outside London

 or £125 inside London and £150 for
guest speakers)

	

	Sundries:

telephone calls/postage etc

(No reimbursement for food for single day

 meetings, study days etc)


	

	Total


	


IMPORTANT - PLEASE NOTE

All claims should be accompanied by bills/ receipts to support the claim.

I confirm that the above expenses have been incurred on SVTGBI business only.

Claimant’s signature:  ……………………………………………………

___________________________________________________________________________________

For Office use only    Amount paid:  ………..……   Date:  ……..……..  Initials:  …………  Cheque No: ……….
SVT Travel Claim Form/TE/April 2013

