Task 1 – The assessment Cycle

1. The three main components of the assessment cycle are planning, assessing and feedback 
2. In the planning stage of the cycle, the learner meets with the assessor to set specific achievable goals, then subsequent review of progress and feedback on work performed. It is a 2 way meeting with the chance for the learner to additionally discuss any challenges, accessing targeted support. These should be performed every 4-6 weeks. 
3. The skills scan document 
4. The learning agreement
5. In resources section of Quals
6. Assessment planning meetings enables the learner to have a clear idea of their goals, assist them in achieving those in a timely manner, access the necessary and constantly evolving support and obtain regular feedback on progress. It is important for assessors so that they can ensure that the learner is on track to achieving their goals, obtain a clear understanding of additional support required, spread the assessing workload so that timelines are adhered to and creating a valuable opportunity for effective and constructive feedback. The assessment planning meetings are useful for the IQA which will provide clear signposting that effective learning and support has taken place within the clinical setting. 
7. Every 4-6 weeks
8. Frequent assessment plans enable both the learner and the assessor to reflect on progress made, provide time for both parties to discuss any issues and enable supportive feedback to focus future learning. It could also be seen as a motivational exercise to keep the learner engaged in the process
9. In the assessment phase of the assessment cycle, the learner will be producing and collating their evidence using previously agreed assessment formats. The assessor will then use the VARCS principle to assess learner knowledge and performance, and deem whether evidence satisfies level 3 knowledge. The assessor will use an assessment record to formally provide feedback to the learner. 
10. You can give feedback on the evidence submitted, confirming if the evidence fully meets the criteria or not. If certain pieces of evidence do not fully meet the criteria, the assessor can signpost these areas and suggest ways to improve the evidence. The assessor could give feedback on general progression through the diploma and set future targets to meet targets. 
11. SMART is an acronym to keep in mind when setting goals/actions for the learner. Goals should be specific, measurable (so that it can be easily determined if the goal has been achieved), Achievable (sensible workload and timeframes to keep the learner engaged), Realistic (goals that are obtainable) and Timely (setting sensible timescales). 

Task 2:
Planning stage:
New actions set
Planning next meeting

Assessment Stage:
Submission items

Feedback stage:
Review of previous actions
Submission items
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