CASE Committee Minutes of 4th November 2019 – Draft v1

 Minutes of CASE Meeting, 4th November 2019
Teesside University, Darlington
Commencing 11.00am

		Present:   Simon Richards (BMUS), Chair
	Apologies:  Stuart Wildman (CSP)

	Heather Venables (BMUS)
	Gill Dolbear (SCoR)

	Gareth Bolton (BMUS)
	Jai Saxelby (COP)

	Adam Lovick (IPEM)
	

	Crispian Oates (IPEM)
	

	Jo Walker (SVT)
	

	Gill Harrison (SCoR)
	

	Mike Smith (CSP) - via Zoom
	

	Lisa Newcombe (COP) - via Zoom
	

	Mel Williams (SVT) - via Zoom
	

	Valda Gazzard (SVT) - via Zoom, am only
	

	Vivien Gibbs (SCoR) - via Zoom, pm only
	

	
	

	Attending: Sally Hawking



	



1. Declarations of Interest
Ref. item 9.i – Mel does part-time teaching at UWE
2. Minutes of Previous Meeting
Minutes for the meeting of 1st August 2019 were approved.
3. Matters Arising
From Summary of Actions:
i. The MO’s have agreed an annual fee for the undergraduate course accreditations as double the fee for a postgraduate Master’s programme; those with a PgC add-on/preceptorship will be also charged for the stand-alone PgC annual fee.
ii. The funding request for an online application procedure has been superseded by a request submitted to HEE for funding an Education Officer which will be the first step to implementing the ARP actions.
iii. Heather is developing the tool for ‘focus vs short course’ identification and will circulate to the Committee for feedback.
iv. APMR for focus courses is to be developed for implementation in 2020, Valda will work with the APMR team, review the existing focus courses and use the outputs of Heather’s work.  First draft of the questionnaire to be on the March 2020 Committee agenda.
4. Notification of AOB
i. Saving Babies Lives, Care Bundle v2
ii. MSK course review
iii. Student Placement issue, Cumbria University


5. Treasurers Report
The CASE Management accounts for year-ending 30th September 2019 were approved by the MO’s in October, they were presented to the Committee for information.  No questions were raised.
6. Member Organisations Meeting Update
The MO’s met on 25th October 2019, items of note are:
· Richard Evans has now taken over as MO Chair from Pam Parker and a role description for the position has been finalised
· Undergraduate course fees were agreed – see item 3.i
· The ‘Committee Attendance Policy’ was approved and will be added as an appendix to the Committee TOR’s on the website 
· The MOA will be updated to reflect the agreement for CASE to pay Chair’s expenses (MO & Cmte) where it is over-and-above the regular commitment asked of an MO
· Due to low levels of interest in the annual newsletter (evidenced through ‘click-through‘ statistics from the hosting platform), the MO’s agreed to abolish it for the time-being and information will be distributed using the website, Tweets and emails in a timelier manner
7. Nomination of Officers
Simon has agreed to stay-on as Committee Chair for one further year only, those interested in the role of Vice-Chair are requested to submit a CV for the MO’s to consider.
8. APMR Update
The APMR for the academic year 2018 to 2019 is currently underway using the new online platform.
Valda advised that she will be retiring from her job in a couple of years and would like to wind-down her involvement in CASE therefore she is stepping down from the role of APMR Lead following the current round and a successor will be required from September 2020.  It was suggested that if the Education Officer role is filled then they could assume responsibility for the APMR.
9. Course Accreditation
i.	University of the West of England: MSc re-accreditation
Adam presented the Accreditors report which will be shared with UWE following the meeting, there were no issues.  When the Accreditors have confirmed that all conditions have been met this will be approved by Chairs Action.

ii.	Canterbury Christ Church University: PgCert MSK accreditation (new)
The Committee agreed with the Accreditors concern that there is too much content in the course and that needling could be separated out. When the Accreditors report is sent to CCCU, the Lead Accreditor will ask for clarification regarding the inclusion of ultrasound guided injection and whether they will consider a stand-alone module approach. Chairs Action will be taken when a response is received.
The MSK sub-group are asked to consider this matter in their review and guidelines.
     			
iii.	Ulster University: MSc re-accreditation
The final report was reviewed; the Committee requested more context around two of the recommendations (‘to develop more formal measures of monitoring student progression in clinical practice utilising a tripartite approach’ and ‘to make the transition from simulator-led to patient-led transvaginal assessments as soon as possible’).  Simon will talk to the Accreditor team and take Chairs Action. 

iv. Birmingham City University: BSc accreditation (new)
The Accreditors would like a steer on what should be considered when accrediting a PgC preceptorship when it is added to a BSc course – Gill H to talk to Richard Evans (as MO Chair).
The BCU documentation is still of a poor quality and the programme aims fail to align with the ultrasound career framework.  Therefore, the Committee agreed the accreditors should discuss the issues further with BCU, send them the documentation requirements checklist and postpone the event planned for 20th November until better quality documentation is received.
Post-meeting update: Following discussion with Lead Gill D. the event will go ahead as planned to avoid ramifications from BCU and the concerns raised will be explored on the day
v. Other Accreditations Due
· Hertfordshire (New MSc) - Theresa Fail (Lead) will be asked to arrange a Committee teleconference following the event on 6th Nov to discuss the initial report.
· UEL (PgC) - Gillian Coleman will be invited to Lead for the first time (with guidance from Simon) and, if Lorelei successfully submits an application, she will be assigned to be Co-accreditor.
· Salford (MSc re-accreditation) - Diane Dickson and Allison Harris to be invited
· UCLan (New MSc) – due to a conflict of interest, Heather and Vivien agreed to swap Lead roles between UCLan and the Plymouth BSc event. Mhairi Brandon and Bob Jarman are also confirmed.
· Anglia Ruskin (New MSc) – Adam and Alison McBride are confirmed, Michelle Davies will be invited to shadow,

10. Focused Courses
i	Canterbury Christ Church: Third Trimester
The condition to implement a robust assessment process for mentors and clinical supervisors has been implemented and therefore the course is approved.
ii. Canterbury Christ Church: Hands, Wrists & Feet in Rheumatology
The final report was reviewed and the following issues raised: 
· There appears to be a contradiction in the aims of the course - the words introduction and advanced are both used. 
· The IELTS entry requirement is low - the Committee agreed that the minimum IELTS score should at least equal that required by HCPC (7 with no element below 6.5) or GMC (7.5 with no element below 7.0).
· The accreditors are still concerned that the assessment of science, physics and safety is not sufficiently rigorous and it was agreed that relying on clinical staff for this purpose is not ideal. CCCU will be asked to reconsider the assessment strategy to include assessment by the people who understand the physics and science well enough to evaluate it. 

The CASE Handbook will be updated to include the agreed standards for the IELTS.


ii. Other Accreditations Due
· AECC – all five focus courses are due for re-accreditation March 2020; Diane Dickson declined to Lead as she is still on sabbatical at that time.  Jane Arezina and Peter Cantin will be approached, Gerry Johnson will be invited as another co-accreditor.
· GCU – accreditation for the Rheumatology Sonography course expires April 2020; GCU have confirmed they are not applying for re-accreditation at this time.
· BCU – all five focus courses are due for re-accreditation May 2020: Pauline Mitchell will be invited to Lead for the first time, Simon to be co-accreditor/mentor and Mel to shadow.
11. Accreditors
The Accreditor application received from Michelle Davies (Swansea Bay UHB, Radiology Dept) was approved.  
12. Accreditation Review Project
Updates on the action plan:
No.3: “Define the documentation and information that CASE accreditors specifically need for each education level and type of courses that are accredited. Produce a document that enables HEI’s to map documentation to requirements.” Gill Harrison has created two document requirements checklists (one for new courses/DE and one for re-accreditations); these are being piloted with the new applications from UCLan and Anglia Ruskin.
No 4: “Update the CASE handbook to clarify roles and responsibilities of HEI’s in relation to document submission and accreditation processes – specifically with regards to mapping to CASE requirements.” The MO’s have agreed that the CASE Handbook revision is now made a priority and that money is available from the remaining HEE funding to support someone to do the work.  Simon has agreed to create the Terms of Reference and a schedule of work so that a contract can be drawn up. The work is expected to complete in 2020 and expressions of interest are requested from the Committee.
No 5: “Finalise the tool to identify short courses vs focussed courses.” As per item 3.iii, Heather will circulate what she has developed so far for feedback and will arrange a teleconference to discuss and approve.
No 6: “Clarify the courses that CASE accredits and provide guidance…” Simon created a one-page summary version for the MO’s and the Education Officer (if/when appointed) will progress the work.

13. Accreditor Update & Training Day 2020
The 2020 Accreditor Day is due to take place in the north and Gill H advised that a June date would be better from her perspective. Therefore, it was agreed that the event will be held at IPEM again and it will be combined with a CASE Committee meeting the following day – mainly due to the inability to find a suitable date in July for the committee meeting.
The Accreditor Day will be held on Wednesday 24th June 2020 and will be followed by the summer Committee meeting on Thursday 25th June.  The MO’s will be informed of the arrangement and asked to fund an evening meal for those Committee members staying overnight but any accommodation expenses must be cleared with the appropriate MO.
The format and agenda details will be finalised at the next Committee meeting in March.

14. Modernising Scientific Careers
No update.
15. AOB
i. Guidelines “Saving Babies Lives, Care Bundle Two” have been published by NHS England in a drive to reduce the stillbirth rate.  The requirement is for additional obstetric scanning so short training courses will be needed to increase the number of sonographers available and the MO’s have requested that the Committee set up a sub-group to react quickly to such requests.  As this is the same skill set to the previous 3rd Trimester working group, the same people will be invited: Gill D to Lead plus Elaine Gardiner, Allison Harris, Gillian Coleman, Gerry Johnson and Jane Arezina.
ii. Simon requested volunteers for a sub-group to review the existing MSK courses that are accredited by CASE.  They are asked to look at what is being delivered, how this is done and the clinical placement requirements and then to create of standards and guidelines for future MSK course approvals.  Lisa agreed to Lead and Mike agreed to be part of the group plus Jai, Stuart, Rachel Wilson, Lorelei Waring and Alison Hall (external) will be invited.
iii. Gareth informed the Committee that a student at the University of Cumbria has been suspended following allegations of working under false pretences through a private ultrasound provider while on student placement. HCPC and NHS England are investigating the matter and Cumbria have been asked to amend their Student Placement Handbook to reflect the need for a more robust process around placement monitoring and supervision.
	Cumbria’s updated document will be reviewed by CASE and a communication issued to all Course Leaders to raise awareness for the level of student placement supervision. The CASE Handbook is clear on the matter (although vague for focus courses) but will be amended to tighten the requirements further. It was also suggested ‘a single code of conduct’ be created and to involve BMUS and SCoR, particularly around strengthening the need for regulation - Gill H. agreed to lead.
	It was agreed that there is no requirement to reassess the full the MSc programme at Cumbria and a letter of support from the Committee Chair will be sent to Gareth.

16. Dates of Future Meetings
· Wednesday 4th March 2020 at the IPEM Office, York
· Thursday 25th June 2020 at the IPEM Office, York
· November 2020 at the SCoR office in London – actual date tba

Meeting ended at 3:55pm




S Hawking
14.11.19


Summary of Actions
On-Going:
Create on online/podcast training session for course leaders seeking (re)accreditation		 Cmte
APMR to be developed for focus courses, draft to be ready by March 2020		    	   VGa
Finalise the tool to identify short courses vs focussed courses					     HV

New Actions:
Complete the UWE report, take Chairs Action to confirm re-accreditation			AL/SR
Chairs Action to confirm the position re. Canterbury PgC approval			              SR/SH 
Discuss issues with the Ulster Accreditors and take Chairs Action to confirm		              SR/SH
Contact Richard Evans regarding advice on PgC preceptorship accreditations			     GH
[bookmark: _GoBack]Arrange a Committee teleconference to discuss the Herts MSc Accreditors report		      SH
Confirm Accreditor teams to the following events: 
UEL, Salford, UCLan, Anglia Ruskin, AECC (focus) and BCU (focus)				      SH
Issue accreditation confirmation to Canterbury (3rd Trimester focus)				      SH
Update the Handbook to include agreed standards for IELTS					     SH
Confirm Michelle Davies as an Accreditor and update records and website 			     SH
Circulate the date for the 2020 Accreditor Day and update the website 				      SH
Confirm members of the working group to be the accreditation team for ‘SBL’ courses		      SH
MSK sub-group to provide standards and guidelines for course accreditation			      LN
Re. Cumbria/Student placement Issue:
Review the Cumbria documentation when it has been updated				     GH
Strengthen the requirements for student placement supervision in the CASE Handbook	     GH
Send a letter of support from the Committee to Gareth as programme leader		     SR
Issue guidelines to all course leaders re. the need for robust student placement supervision	     SR
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