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[bookmark: _GoBack] Minutes of CASE Committee Meeting, 4th March 2020
IPEM Office, York
Commencing 11.00am

		Present:   Simon Richards (BMUS), Chair
	Apologies:  Stuart Wildman (CSP)

	Heather Venables (BMUS), Vice-Chair
	Gill Dolbear (SCoR)

	Gareth Bolton (BMUS)
	Vivien Gibbs (SCoR)

	Adam Lovick (IPEM)
	Crispian Oates (IPEM)

	Jo Walker (SVT)
	Vincent Pelling (IPEM)

	Jai Saxelby (COP)
	

	Gill Harrison (SCoR) - via Zoom
	

	Mike Smith (CSP) - via Zoom
	

	Valda Gazzard (SVT) - via Zoom
	

	Lisa Newcombe (COP) - via Zoom
	

	Mel Williams (SVT) - via Zoom, pm only
	

	
	

	Attending: Sally Hawking



	



1. Declarations of Interest
Mike advised he does a half-day lecturing at UWE
2. Minutes of Previous Meeting
Minutes for the meeting of 4th November 2019 were approved
3. Matters Arising
From Summary of Actions:
i. The tool to identify short vs focus courses (and to include larger programmes) and the APMR for focus courses are both to be finalised by the June Committee meeting and should provide a ‘joined-up’ solution.
ii. The Handbook updates regarding IELTS standards are to be communicated to Accreditors.
iii. University of Cumbria documentation has been updated regarding supervised work placements. The revised documents have been sent to CASE and Gill H confirmed she has reviewed these and is satisfied with the amendments. CASE wishes to thank Cumbria staff for the exemplary management and handling of a difficult situation; Gareth thanked CASE for the support.

4. Notification of AOB
i. Vincent Pelling’s role on the Committee
ii. Gill H’s new role at the Society & College of Radiographers

5. Treasurers Report
The CASE budget for year-ending 30th September 2021 (as approved by the MO’s) was presented for information. No questions were raised.
6. Member Organisations Meeting Update
The MO’s held a virtual meeting on 18th December 2019, items of note are:
· It was agreed that Heather will take on the Vice-Chair role with immediate effect and Gareth will become VC when she moves into the Chair role from September; all those who submitted an application were thanked by the MO’s for their support of CASE
· Actions to recruit an Education Officer were agreed
0. It was decided to reject an application from Bromley Emergency Training & Research Ltd for accreditation of two focus courses, as there is no affiliated awarding-body

7. APMR Update
i. The APMR survey for the academic year 2018 to 2019 is now closed and the team have begun reviewing responses – Valda commented the results look encouraging so far.
ii. Lisa is not part of the team for this year because she has been asked to prioritise the MSK review and so it was agreed that Adam will join the APMR team to assist with the current round and will then remain as a permanent member with Crispian and Lisa when Valda steps down.  Gill H offered to be available for advice on academic matters if necessary.

8. Course Accreditation
i.	Birmingham City University: BSc & PgC Preceptorship accreditation (new) 
Allison Harris has taken over from Gill H as the Co-accreditor, BCU should be informed officially by CASE. 

The Committee still have some concerns regarding responses to the conditions so it was agreed that a sub-group consisting of Simon, Heather & Gareth will be convened to discuss this in detail with the Accrediting team. A teleconference will be arranged for when Allison has had time review all the documentation.
It was agreed that the PgC(Preceptorship) pathway cannot be CASE accredited due to a lack of summative clinical assessment.  Gill D has drafted a letter which will be issued to BCU.
ii.	University of Derby: addition of new modules ‘Head and Neck Ultrasound’ & ‘Focused Interventional Ultrasound Practice’ to the MSc Medical Ultrasound
Heather left the room for this item.
Full supporting documentation was provided with the application which Gareth (as previous Lead) and Gill H (as EE) have reviewed in detail.  They both confirmed they are happy with the proposal and raise no issues – the new modules are approved by the Committee.
iii.	Ulster University: MSc re-accreditation
Ulster have provided a response to the two conditions set by the Committee at the last meeting.  The more formal measures of monitoring student progression in clinical practice was accepted but there was concern about using simulators as the only method for assessment (although it was noted this is an interim measure).  Simon will talk to the Course Leader to discuss in more detail.




v. Other Accreditations Due
· Dublin (new MSc) – no response has been received yet regarding conditions to the accreditation
· UCLan (new MSc) – the event date was postponed from February to April due to adverse weather conditions making travel impossible
· Salford (MSc re-accreditation) – a date has yet to be confirmed, the Course Leader will be asked for an update 
· Leeds (MSc and new BSc) – the application states that the BSc new module awards are at level five, the Committee believe this should be level six unless there is confusion between the academic level and the career framework level; the Course Leader will be asked to clarify

9. Focused Courses
i	Public Health England: NHS AAA Screening Programme
The Committee requested that a further recommendation is added to the report regarding robust processes being put in place to ensure standardisation of the quality assurance of the training environment for students on their practical placements. 
The course is approved.
ii. Canterbury Christ Church: Hands, Wrists & Feet in Rheumatology
Committee are satisfied with the response received to conditions; the course is approved.

ii. Other Accreditations Due
· AECC are not seeking re-accreditation of their Muscle Injury Ultrasound (Lower Limb Ultrasound) focus course but the other four focus courses are now due.  Heather is Leading with Simon, Allison Harris and Lorelei Waring in the team.

10. Accreditors
Anna Glavocih is joining CASE as the ‘Accreditor Liaison Officer’ – Anna (who is a current IPEM employee) will take over responsibility of looking after Accreditors with regards to assignments, applications and training.
i. Accreditor Assignments 2021
· Leeds (MSc & new BSc combined): Vivien will be asked to Lead with Adam and Peter Cantin as Co-accreditors, shadow tbc
· Sheffield (1T & 3T focus): ‘Saving Babies Lives’ group members 
· Derby (MSc): Gareth will Lead, Alison McBride and Nasir Hameed will be asked to Co- and shadow respectively
· Teesside (MSc): Diane Dickson will be asked to Lead with Jo Walker as Co-accreditor, shadow tbc
· King’s College (MSc): Simon will Lead, Rachel Wilson will be asked to Co-, shadow tbc
· Glasgow (AAA focus): Crispian and/or Jo
· Brunel/TUS (interim review): Gareth and Mhairi Brandon
· Birmingham (MSc): Elaine Gardiner will be asked to Lead and Theresa Fail to Co-, shadow tbc
· Hertfordshire (interim review): Rachel Wilson and Pauline Mitchell
ii. The Accreditor application received from Nasir Hameed (UCLan) was approved.   

11. Accreditation Review Project
i. Updates on the action plan:
No.3: The documentation checklists are being used and seem to be well received although there has been no specific feedback to date.  For undergraduate courses the ‘direct entry’ sections of the checklist can be used. For focus courses, a checklist will be developed after the work on item 5 is complete.
No.4: the Education Officer will be asked to look at the HEI roles and responsibilities.
No 5: As per item 3.i, work is underway to have the tool to differentiate between course types ready ahead of the June Committee meeting.
ii. Education Officer role: the key deliverables will be to streamline the accreditation process, make documents user-friendly for all stakeholders and progress actions on the action plan.  Simon will prepare a draft role description and circulate for comment before going to MO’s for approval at their April meeting.
The Committee are asked to consider potential candidates.

iii. MSK Review: Lisa gave an update on progress so far; all invited members have agreed to be part of the group including Alison Hall. The general approach was discussed and agreed between Committee members as follows:
· Identify the scope of practice – for each of the different professions within the group
· Define an ‘ideal’ course structure – collectively but based on the above information
· Perform audit – of the existing CASE accredited courses against the ideal
· Create final guidelines – to publish

A ‘Dropbox’ folder will be created to share documentation.  The guidelines should be drafted ahead of the June Committee meeting.


12. CASE Handbook
i. The proposed revisions to the Handbook to strengthen the requirements regarding supervised placements were discussed and approved by the Committee; the Handbook will be amended, published and a communication issued to all accreditors to advise of the updates.
ii. Crispian has offered to Lead on the Handbook revision, Committee approved.



13. Accreditor Update & Training Day 2020
Gill H has created a draft agenda for the event on 24th June which was shared with the Committee, session leads will be assigned as follows:
· Introductions & HEE Updates – Gill H
· Focus Courses – Simon
· BSc Accreditation – Gill D
· Accreditor’s Role – Gill H
· Clinical Support – Gareth
· Open Forum - Simon

14. Modernising Scientific Careers
No update.

15. AOB
i. The Committee reviewed Vincent’s CV and were very pleased with it; while he is not a sonographer, it was agreed that his education and physics background will be beneficial to the Committee to offer expertise on the physics and science requirements of any course’s content.
ii. Gill H has started in her role as Professional Officer with SCoR who agree it is a conflict of interest for her to also be a CASE Accreditor.  However, they are keen for her to continue involvement with CASE and on the Committee so therefore Gill will be available to offer advice and guidance on any of the accreditation events in a ‘behind the scenes’ capacity.

16. Dates of Future Meetings
· Thursday 25th June 2020 at the IPEM Office, York
· November 2020 at the SCoR office in London – date to be agreed by Doodle poll
· March 2021 at the IPEM Office, York – actual date tba

Meeting ended at 3:50pm







S Hawking
12.03.20


Summary of Actions
On-Going:
Create on online/podcast training session for course leaders seeking (re)accreditation		 Cmte
APMR to be developed for focus courses, draft to be ready by June 2020				   VGa
Finalise the tool to identify short courses vs focussed courses by June 2020			     HV

New Actions:
Adam to be sent details of the APMR data and guidance on the requirements of reviewers        SH/VGa
BCU BSc Accreditation:
· Update BCU re. Allison Harris taking over as Co-accreditor					      SH
· Arrange a virtual meeting to discuss in detail (Accreditors & Cmte sub-group)		      SH
· Issue Letter to BCU to confirm the PgC(Preceptorship) is not CASE accredited		      SH

Confirm approval of CCCU Rheumatology course and of changes to Derby MSc			      SH
Contact Gillian Graham at Ulster re. the use of simulators for assessment			      SR
Contact Ann Newton-Hughes at Salford for update on accreditation event date			      SH
Contact Jane Arezina at Leeds to clarify the level of the BSc award				      SH
Update the Accreditor Report for PHE and confirm approval					      SH
Confirm accreditor assignments to the nine events as per item 10.i				     AG
Confirm Nasir Hameed as an accreditor and invite to Accreditor Day				     AG
Prepare daft role description for an Education Officer						      SR
MSK Review:
· Lead working group through the steps defined at item 11.iii					      LN
· Create Dropbox folder and upload course documentation for audit				      SH
Update the Handbook regarding supervised placement arrangements and communicate this and the IELTS standards update to accreditors and course leaders					      SH
Begin work on the Handbook revision								     CO
Finalise and issue the agenda for the Accreditor Day 					            GH/AG
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