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 Minutes of CASE Meeting, 20th March 2019
IPEM Office, York
Commencing 11.00am
[bookmark: _GoBack]
	Present:	Gill Dolbear – (SCoR), Chair 
	Apologies:	Heather Venables (BMUS)

	Simon Richards – (BMUS), pm* by V/C
	Gareth Bolton (BMUS)

	Gill Harrison (SCoR)
	Stuart Wildman (CSP)

		Mike Smith (CSP) by V/C
	Jai Saxelby (COP)

	Jo Walker (SVT) – am* by V/C
	Crispian Oates (IPEM)

	Lisa Newcombe (COP) – pm* by V/C
	Adam Lovick (IPEM)

	Mel Williams (SVT) – pm* by V/C
	Vivien Gibbs (SCoR)

	
	Valda Gazzard (SVT)

	
	

	Attending:	Sally Hawking
*am session to end of item 13, but not including items 6, 7 & 10.ii



1. Declarations of Interest
Ref. item 9.iv and 10.ii - Gill Dolbear is Course Leader
2. Minutes of Previous Meeting
Minutes for the meeting of 8th November 2018 were approved.
Gill H requested that it be minuted when Committee members leave the room due to declarations of interest.
3. Matters Arising
5.ii	Gill D. asked about the MO’s increasing their own financial contribution to CASE; Sally confirmed it is on the agenda for their April meeting to discuss and agree the details of this.
16.ii	Modernising Scientific Careers (MSC) will be re-instated as a standing agenda item.

From Summary of Actions:
i. Online training for accreditors will be developed following completion of the Accreditation Review Project (ARP) and when the future process is agreed.
ii. It is confirmed that Jan Forster and Elizabeth Chapman are removed from the list of Accreditors due to non-return of Confidentiality & Data Protection Forms.
iii. Sourcing an online tool for APMR remains a live action for the APMR team.
iv. Essex interim review has not yet been scheduled – Sue Innes will be emailed to arrange a date (at three months’ notice) for the review to take place.
v. Jo agreed to join the veterinary sub-group, although Gill H noted the course development was currently on hold; Stuart to be reminded he agreed to approach vet members of CSP.

4. Notification of AOB
i. Compensation for M-Level programmes.
ii. National Occupation Standards.
iii. Sonography Workforce Project update.
iv. Committee meetings – timing, attendance and commitment.
v. HEE funding for apprenticeship accreditations.
vi. APMR for Focus Courses.

5. Treasurers Report
The draft Budget for year-ending 30th September 2020 was presented for information – there were no further comments or queries.
6. Member Organisations Meeting Update
The MO’s will meet again on 17th April 2019; there are some key items on the agenda including the ARP and the financial structure.  The minutes of the meeting will be shared with the Committee when they are available – this will be via the IONOS online storage where all MO and Committee minutes are held.
Pam Parker is currently Chair of the CASE MO group - now that the role has been separated from Committee Chair - but she will be replaced by ex-Committee Member, Catherine Kirkpatrick from April, as Catherine also takes over Pam’s position of Development Officer at BMUS. The incumbent Chair will change in October as it rotates around each MO.
7. Nomination of Officers
The Committee Chair and Vice-Chair role replacements are still to be agreed; Simon offered to stay on as Chair if required through the review process to ensure continuity - but until summer 2020 as a maximum. Gill would like to step down as Vice-Chair from July 2019, therefore an interim-VC is required for a period of 12 months.

The Committee all agreed that the role of Chair should be funded, this will be raised with the MO’s.
8. APMR Update
The APMR team - Valda (Lead), Crispian and Lisa - are currently reviewing the returns from the 2017-2018 academic year and the process is expected to be completed by June.  
9. Course Accreditation
i.	Hertfordshire University: MSc Accreditation (NEW)
The draft interim-report was discussed at the virtual meeting on 14th March; the Committee had a number of concerns so Gill H. will arrange a call with the accreditors to go through them in detail.  The report will then be updated and shared with the University, and conditions will need to be met before accreditation can be considered.

ii.	Ulster University: MSc Re-accreditation
The interim-report was not submitted in time so this will be dealt with by email.	 
     			
iii.	Brunel/The Ultrasound Site: PgC Accreditation (NEW)
Gareth confirmed (via text message) that the event has been scheduled for 20th June 2019.
iv.	Canterbury Christ Church University: PgC Re-accreditation
	Peter Cantin was originally assigned but has had to pull out so Elaine Gardiner has been invited to Lead with Heather as mentor.
		Update: Elaine declined; Rachel Wilson invited but also declined, as did Gillian Coleman. Jane 		Arezina assigned.

v. Other Accreditations Due:
· UWE – Sue Halson-Brown is assigned to Lead but as the AECC focus courses event has been considerably lengthier and more difficult than expected, and has yet to complete, she will be asked to re-confirm availability and another Lead assigned if necessary.
Update: Sue was still willing but has since had to step down because of workload.  Gill D assigned
· UCD – new accreditor Alison McBride will be invited to shadow.
· SHU BSc – this was scheduled for June but an exact date has yet to be fixed; Pauline Mitchell will be contacted for an update and advised that a minimum three months' notice is required.
Update: Pauline confirmed this will not go ahead in June as the course has yet to be approved by the Dept. They will give 3 months’ notice when known.

10. Focused Courses
i	AECC: focus courses: 
a. 	Third Trimester – approved for one year only
b. 	Basic Gynaecology & Early Pregnancy - approved for one year only
c.	Podiatry MSK - approved for one year only
The letter to AECC confirming accreditation of the above three courses will stipulate that certain issues must be addressed before re-accreditation will be considered in 12 months’ time. 
· Of the 120 hours of skills learning, only 50 are “directly supervised” and the Committee would like reassurance of what this means for the other 70 hours (condition);
· External Moderators be selected who are not part of the team who have been teaching the student – whether in a clinical or academic capacity (recommendation);
· Clarification is provided on the point raised by the Accreditors “It is not clear within the documentation what extra charges to students may be, such as the workshops for students without a clinical placement” (recommendation). 
d. 	Second Trimester Ultrasound Scanning – as this was an unexpected addition to the suite of focus courses it will be dealt with as a new application and therefore follow the usual process and timeline, although the above issues will also apply.
	As this covers an area of scanning which is ‘abnormal’ the Committee have concerns over how many cases the students will be able to look at and how they will keep up competence on completion of the course.  This will be fed back to the accreditors.
ii	Canterbury Christ Church University
	Gill Dolbear left the room for item 10.ii.
a. Third Trimester Ultrasound Scanning reaccreditation: the final report was presented, the Committee applied the condition that external assessors and mentors must receive formal training; once implemented the course can be approved by Chairs Action.
b. Hands Wrists, & Feet in Rheumatology reaccreditation: due in July 2019 so the team assigned to accredit the PgC MSK at that time will be asked to review this course although it is noted there is no connection between the two, other than timing and location.
iii. Aspire Ultrasound Consultancy Services Ltd (with University of Central Lancashire)
Gill Harrison advised the course development is currently on hold, they have conducted a pilot course but are now looking at a wider scope. They appear to have some sensible ideas and this should not be a concern.
iv. Other Accreditations Due
· PHE AAA re-accreditation – Crispian and Jo will be invited;
· AECC Focused Muscle Ultrasound – when this becomes due for re-accreditation in March 2020 the content should be reviewed in line with the feedback and conditions applied to the other focus courses at item 10.i.  As Mike has been involved in the other events, he will be assigned as Co-Accreditor to advise the Lead.  Diane Dickson will be invited along with Ben Freedman.

11. Accreditors
Accreditor numbers are due to drop in 2019 as Theresa Fail and Wendy Williams are retiring, Jan Forster and Liz Chapman will be removed as failed to return a signed C&DP agreement and Jacquie Torrington has resigned. 
A number of non-accreditors are attending the update day so they will be encouraged to apply and Gill H. will mention it at the presentation on CASE she is delivering at the Birmingham study day on 2nd April.		
Update: Ann Newton-Hughes, Naomi Brown and Lorelei Waring have all expressed an interest
Elaine Gardiner, Rachel Wilson, Jane Arezina, Pauline Mitchell, Gillian Coleman and Allison Harris were identified as potential Leads and should be given appropriate assignments to broaden their experience.  The Committee agreed that potential new Leads be given the opportunity to lead an event as soon as possible but with an experienced mentor to support them.
12. Accreditation Review Project
Mike gave an update on the ARP; the interim report will be ready for the MO’s to discuss at their April meeting.  He will propose ‘inverting’ the review process so that the responsibility lies with the HEI to evidence how they meet CASE standards and the implementation of an online submission method to speed-up the process.  
The report will also be shared with the Committee for consultation.
13. CASE Handbook
Update to Section 2.1, ‘Accreditation is subject to the following fees’ was approved with the sentence to read: “Payment of the accreditors’ expenses incurred whilst attending validation/revalidation events and interim reviews.” 


14. Accreditor Update & Training Day

The agenda will be drafted and circulated for comment, it was agreed that the following be included:
· Introduction to the day - including awareness of National Occupational Standards (NOS), and an update on apprenticeships;
· Explanation of the difference between focused and full programme courses – including DE at both postgraduate and undergraduate level;
· The role of Accreditor – covering consistency, parity across programmes, mapping standards, getting the right support and training shadows;
· Accreditation Review Project – an opportunity for attendees to contribute;
· Clinical Support and expectations; 
· Clinical competency assessment.
15. AOB
i. Compensation for ‘M-Level’ programmes: it was agreed that, for courses leading to competence to practice, compensation is not appropriate.
The relevant section of the Handbook will be updated to reflect this decision which must apply to clinical modules although possible exceptions may be made for other modules on an individual basis.
ii. National Occupation Standards: The Apprenticeships Standards document has been accepted and the NOS for ultrasound are the national minimum standards of practice for anyone at all levels to be working to (the two relevant NOS are ‘Perform, interpret and report on ultrasound examinations’ and ‘Perform image guided procedures and/or interventions’).
A mapping framework to the NOS will be added as an appendix to the Handbook.

iii. Sonography Workforce Project update:
· SIG have drafted a clear framework; the preceptorship document is being developed and the ‘capability development framework’ is out to tender;
· The Training Group are arranging seven regional events and each region will be able to choose how best to deploy their funds;
· Regulation – much evidence has been sent to the PSA to review, a response was expected in February but has still not been received.

iv. Number and timing of CASE Committee meetings: as only two Committee members are attending this meeting in person, it was discussed if more virtual and less face-to-face meetings are appropriate.  The Zoom meetings are now working and it was agreed that the Committee would trial holding a virtual meeting after each accreditation event to discuss the interim-report with the Accreditors; the Lead Accreditor should Chair the meeting and the CASE Committee Chair and Co-Ordinator would not be expected to attend each time.  This would hopefully lead to the Committee being more pro-active, greater parity and standardisation across programmes and quicker turn-around for the whole process, whilst reducing the workload required of the Committee at the three annual meetings. 
The virtual meeting booked for 18th July will now be used as a pilot to discuss the UWE and UCD events which are occurring shortly beforehand.  The existing summer and autumn F2F meetings will go ahead as planned but a different format may be implemented from 2020. 
The MO’s will be asked to re-confirm the commitment of their representatives to the CASE Committee and will be asked to approve a policy for minimum attendance.

v. HEE funding for apprenticeship accreditations: It was agreed that the Committee Chair will approach HEE for funding accreditation of the undergraduate programmes before the financial year-end so that it can be included in current-year budget.

vi. It was agreed that focused courses be included in the APMR review from this year (2018-2019).  Information on the number of students enrolling and completing, entry requirements, failures and delays and the student’s professional background should be collected.

Having a separate review team to assess the focused course APMR returns was discussed at the meeting of 23rd July 2018; this action is to be progressed before the start of the 2018-2019 review.

16. Dates of Future Meetings
· 18th July 2019 – virtual meeting to discuss UWE and UCD interim-reports
· 1st August  2019 at the SCoR office in London
· 4th November 2019  at the University of Teesside, Darlington Campus

Meeting ended at 3:30pm




S Hawking
03.04.19





Summary of Actions
On-Going:
Create on online/podcast training session for course leaders seeking (re)accreditation		 Cmte
Identify an alternative online tool for managing APMR						   VGa
Document the Essex interim review to create a set of guidelines for future use		             GD/SR
See if any CSP Veterinary are available for the Aspire accreditation				    SW
New Actions:
Contact Sue Innes at Essex regarding the interim review						      SH
CASE Officer roles and potential funding on the MO agenda					      SH
Teleconference to be arranged with Hertfordshire Accreditation team				     GH
Distribute the Ulster interim-report for comment when available				      SH
Invite accreditors to the CCCU, UWE, PHE and AECC events					      SH
Issue letter to AECC to confirm approval of focus courses but noting issues to be addressed          SH/SR
Committee concerns over the 2nd trimester course to be feedback to the accreditation team	      SH
Confirm condition implemented at CCCU and approve 3rd Trimester focus course by Chairs Action     SR
ARP interim-report to be shared with Committee for consultation				     MS
Update the Handbook as follows:
· To cover HEI paying expenses for interim reviews					      SH
· To confirm that compensation is not appropriate for M-level programmes		     GD
· Appendix table for Mapping to NOS							     GH
Training Day agenda to be drafted and circulated for comment					     GH
Arrange virtual meeting to pilot interim-report discussions for UWE & UCD events		      SH
MOs to re-confirm representatives on the Committee and agree an attendance policy		      SH
HEE to be approached for funding undergraduate accreditations					      SR
APMR to be developed for focus courses							     tbc
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