Minutes of the meeting 11th of March 2016

Apologise: Laura Scott, Naavalah Ngwa-Ndifor, Shakila Chowdhury, Heather Griffiths 
Previous Minutes from the December 2015 no amendments
Venous Forum Update

Siobhan to follow up with Ian Franklin
Update from the Executive Committee:
Tanyah Ewen has taken over as acting treasurer and will retain the post until November 2016. 
Website:
New website developers: Capability cloud

A website meeting took place in Manchester on Tuesday the 19th of Jan 2016.

The website providers Capability Cloud have issued a contract to the SVT which has been reviewed by the Executive committee and is in the final stage of been finalised.

Key Features of the new website include:
· Basic web site built by adding modules together. Each module is specific for different task e.g. CPD, Membership, abstract submission   
· Comes with statistics analysis package to monitor visitors to the website

· Members will have personalised  “locker” 

· Locker contains all members information and activity and is updated with any meeting/events /exams that the member applies for

· Ability to pay for events/meeting or membership built into website

· Online CPD can be provided with links to papers with MCQ or true and false questions. Once completed and passed CPD certificate is sent via email and a copy put in members locker.

As a new website is been developed it is a good opportunity to rebrand the SVT logo and traditional colour scheme.
Action: Siobhan: to keep the Education committee updated on this
ASM and Trainee break out session Wednesday 30th to
ASM runs from Wednesday 30th to Friday 2nd of December
Manchester central
If new website is up and running in time abstracts for the ASM can be uploaded, reviewed and managed within this media

Suggestion from the Exec meeting in Jan was that the STP research proposals should be moved into the trainee breakout session of the ASM.
Passed timings 7 mins per student (2 slides, 4 mins presentation, 3 min questions) - total of 8 presentations, this would require the whole of the trainee break out session
Comments from the Education Meeting on the 11th were as follows:

This should remain in the main session

1) Gives the trainee STPs  practice at presenting to a large audience

2) Good for trainee’s to get feedback from senior SVT members rather than just their peers

3) How could we incorporate traditional style trainees into this session

Alternative suggestions for the session

1) Two graduate STP’S to give an update on what pathway’s / experience they have since graduation (15mins each)

2)   Or  one STP Graduate and One Accredited SVT member who has gone through equivalence

3) 2-15 min interesting/complicated cases presented by trainees  
Action: Siobhan: To bring the comments to the Exec committee at next meeting in April 2016 
ARDMS:
ARDMS have sent through a Memorandum of Understanding in relation to the provision of the new online exam system. This has been reviewed by the Executive committee and comments made. 
Theory exams: - 6th of June
Currently we have 26 candidates registered for the physics revision day and 32 for the technology revision day.

Exam Candidate numbers by location:

Physics:  Ireland 6




Technology: Ireland 4

               Manchester 13                                                                   Manchester 12

               London 24                                                                         London 29

Two candidates will require extra time 25%- equivalent to 40 mins

1) Physics –Manchester

2)  Technology- London

Suggested Invigilators:
Naavalah / Caroline- London

Davinder/Tracey – Manchester

Lisa/? - Ireland

Action: Sophie: To recruit one invigilator for Ireland and to coordinate/ confirm remaining invigilators. To update exam pack and place on web.
Tasks Remaining:
Timelines for first drafts of papers which need to be reviewed by two SVT members
1) Committee member- usually exam officer

2)  SVT member but not Education committee member

Suggested outside committee members to read exam papers 

1) Alison Charig

2) Tracey Gall

3) Mary Ellis

Timeline for printing and posting of exam papers to all three venues.
Please note the 6th of June is a Bank holiday in Ireland. Please post papers to Ireland for the Monday the 30th of May.  

Three quotes from printers to be obtained

Action:  Naavalah and Caroline: To confer on timelines and printers- please confirm timelines for the 6th of April. To recruit outside Education committee member to proof read exam papers


   Siobhan to email Mary Ellis in regards to change of venue to Faraday building and stationary /calculator collection from Charing Cross, Caroline to be copied into email: Completed
New technology questions were reviewed some amendments required are required 
Action: Caroline to email new physics questions to the committee members for review.

Poorly answered theory exam question to be reviewed on the 23rd of June

Marks and Exam certs to be finalised and sent by the 4th of July.
 Resit exams date the 5th of September 2016- Committee felt one venue in Ireland and one in London would be sufficient for the resit numbers as the number of  candidates sitting the resit exams is usually significantly lower then the main summer exams
Fundamental days-28th & 29Th of Jan

Four feedback forms received back all relatively positive.

Action: Ed: To send on names of IVS candidates who have volunteered to write review articles for the newsletter. 
             Siobhan:  To follow up with the Edinburgh trainee for her article
Tutorial days-29th and 30Th of March-
Venues and tutors have been confirmed, previous years questions have been circulated to tutors for revision and review to be returned to Davinder by the 18th of March. 

Actions: Davinder to get quotes for binding questions into booklet
Online printing companies suggested. Davinder to organise feedback forms and to ask for volunteers (one from each revision day) to write review articles for the spring newsletter, newsletter: deadline 8th of April
CPD:

10% Audited members this year members will be asked to fill out a reflective practice from for their last year CPD activities.

6 points to be allocated to SVT member who wrote the questions for the STP Vascular physics exam
Actions: Shakila & Julia to submit advert for spring newsletter in regards to Audited members and what will be required. Also to remind members that we will be changing to a reflective practice based system for 2016/2017. As we are changing to a new website the advert may also want to suggest that members should keep a hardcopy of their list of CPD activities as the system changes.
                  Siobhan :To email Lee and Tracey to get a clearer picture of what the new CPD system will look like; will need to confirm how it will work in relation to points based system running beside a reflective practice based system
Practical
Due to recent practical issues:
New forms to be issued to internal examiners to confirm that they believe that their trainee is ready to take the exam 

In the situation where two external examiners are required, the trainee will need to submit two references confirming their suitability to take the practical exam.

Returning Forms signed by  examiners need to  confirm that they have read the issued exam guidelines and that they are aware the candidate will betaking the practical exam according to the exam protocols laid out in the accreditation document.

Action: Anne to update or develop forms required
The recent practical exam candidate discussed at the meeting will be given the opportunity to register late for the Theory exam 2016 as her theory  exams are about to expire but she will still need to wait the six months to the sit the practical exam . Alternatively she will need to retake the theory exams in May 2017 than practical.
· Trainee Competition - Anne
· Crossword-Caroline
· CPD newsletter questions-Heather
· Fundamental trainee review articles

· Tutorial trainee review articles

Newsletter submission for spring edition- 8Th of April Submission
Future Meeting Dates
Thursday the 23rd of June

Thursday the 15th of September

Friday the 2nd of December-Change of Date clashes with ASM,
Attempt video conference for December meeting book a room a RCS with video conference facilities for London based members then either commuting members can travel to London or video conference in. It might be good to see if this would work as it may encourage other members to join the committee as they would not need to commute to London reducing the time away from required when including travel time for meeting!

 Venue to be RCS, Rooms to be confirmed, time 14.00 to 17.00 pm
