Faculty of Science and Engineering
Proposal for Approval of Visiting Lecturer

Module Leader Requesting VL (please complete all sections)



FSE Sept 17

Forename:
Jackie
Surname: 
Laverty

Telephone EXT:
3537 
Email address:
jackielaverty@wlv.ac.uk

Proposed VL’s Details (please complete all sections)

Title: 
Prof ☐ / Dr ☐ / Mr ☒ / Mrs ☐ / Miss ☐ / Ms ☐

Forename:
Ivan
Surname: 
Kalik
Home Telephone: 
01214586115
Work Telephone:
07805760933 
Address:
25 Calverley Road, Kings Norton, Birmingham
Post Code:
B38 8PW
Email address:
Ivan.kalik@heartofengland.nhs.uk



Proposed Teaching Contract (please complete all sections)

	Day of the week
	Start 
Time*
	Finish Time*
	Module Code
	Module Title
	Hours Per Week
	Date of First Class
	Date of Last Class
	No Of Occasions
	Total Work Hours

	Monday	09:00
	13:00
	4BM009
	Introduction to Cardiovascular, Respiratory & Sleep Science II
	4
	01/04/2019	01/04/2019	1
	4

	Choose a day of the week.	Click here to enter start time.
	Click here to enter end time.
	Click here to enter module code.
	Click here to enter module title.
	Click here to enter number of hours per week.
	Click here to enter a date.	Click here to enter a date.	Click here to enter number of occasions.
	Click here to enter total work hours for module.

	Choose a day of the week.	Click here to enter start time.
	Click here to enter end time.
	Click here to enter module code.
	Click here to enter module title.
	Click here to enter number of hours per week.
	Click here to enter a date.	Click here to enter a date.	Click here to enter number of occasions.
	Click here to enter total work hours for module.

	Choose a day of the week.	Click here to enter start time.
	Click here to enter end time.
	Click here to enter module code.
	Click here to enter module title.
	Click here to enter number of hours per week.
	Click here to enter a date.	Click here to enter a date.	Click here to enter number of occasions.
	Click here to enter total work hours for module.

	Choose a day of the week.	Click here to enter start time.
	Click here to enter end time.
	Click here to enter module code.
	Click here to enter module title.
	Click here to enter number of hours per week.
	Click here to enter a date.	Click here to enter a date.	Click here to enter number of occasions.
	Click here to enter total work hours for module.

	
(*Please include all hours that the VL will be on site. One hour will be deducted for Lunch if appropriate).
	Total Hours
	4


1) Work Order: HA06 (must be completed) 

2) Is work to be funded by an externally funded project? Yes ☐ / No ☒

3) Name of relevant externally funded project: Click here to insert name of relevant externally funded project.   

4) Is the proposed VL a current PHD student? Yes ☐ / No ☒(must be completed)
5) Is the proposed VL intending to provide work free of charge? Yes ☐ / No ☒(i.e. NHS staff who do not require payment. These will be treated as visitors for recording purposes)
Fee to be Paid to VL (please insert a x in one of the boxes)

☒ Standard VL @ Spine Point 32 which equates to £44.74 per hour basic (inclusive of a payment for proportional annual leave)

☐ Non-Standard VL @ Spine Point Choose a spine point. which equates to £ Click here to insert hourly rate. per hour basic (inclusive of a payment for proportional annual leave. Non-Standard VL Justification must be agreed by Dean of Faculty. Please provide documentary evidence of any such agreement)

☐ Special VL @ rate of £ Click here to insert rate.  per hour ☐/ per day ☐/ per session/occasion ☐
(SVL Justification must be agreed by Dean of Faculty.  Please provide documentary evidence of any such agreement
SVL rates will also include annual leave entitlement/calculation.)

☐ VL Demonstrator @ £21.50 per hour basic

☐ VL Not Claiming VL will not be requiring payment for work completed

Please note NO payment is made for travel expenses.
This can only be agreed in exceptional circumstances in agreement with HOS and the Dean of the Faculty



Business Case for VL Contract for Faculty Executive (please complete all sections)

1) Member of Staff/Post to be covered (please complete section a) OR section b) as appropriate): 

a) Member of Staff’s Details:

i) Forename: n/a
ii) Surname: n/aOR


b) Post Details: 

i) Post Title: There is no post to be covered this is a 4 hour specialist lecture required by the PSRB
ii) Is the post currently in the recruitment process? Yes ☐ / No ☐
FUNDING STREAM INFORMATION:

(1) School staff vacancies 
(2) School generated staff notional credits from external projects
(3) Direct from Commercial Project

VL CONTRACT INFORMATION:

VL Contracts are designed for teaching and demonstration purposes. 

The hourly remuneration covers the teaching of the class(es) specified together with the relevant preparation and marking and where appropriate, the setting and marking of any examinations. Attendance at an examination meeting may also be specified. Where the number of students is so large that extra provision is necessary for marking examination scripts, the Head of School will specify the number of hours for which payment will be made.

Research students (FT) can only be employed for maximum of 6 hrs per week per individual.

Overseas VL’s with visa conditions may be limited to 20 hours a week maximum. 


2) Type of cover (please insert a x in all of the relevant boxes): 

a) ☐ Teaching
b) ☐ Tutorial
c) ☐ Practical
d) ☐ Demonstrator
e) ☐ Dissertation Supervision
f) ☐ Marking
g) ☒ Specialist lecture (please circle).

3) Reason for cover (please insert a x in the box): 

a) ☐ (1) To cover established staff vacancy post being recruited 
b) ☐ (1) To cover established staff vacancy post on hold 
c) ☐ (1) Sick leave cover 
d) ☐ (1) Maternity/Paternity leave cover 
e) ☒ (2) Specialist Knowledge Required – PSRB linked 
f) ☐ (2) Specialist Knowledge Required 
– industrial/professional specialism 
g) ☐ (3) Commercial Project direct cost 
(only by agreement of Dean of Faculty) 
h) ☐ (2) Other (please provide details below) 

Other detail (complete only if h) is selected from list above): Click here to insert text.  

4) 
5) Justification of request? 
Specialist vascular lecture that is only required once per academic year for four hours.Ivan an expert in his field – Vascular Scientist of which there are only a few people that undertake this role 

6) Relevant staff to student ratio? 
Yes

7) Alternative arrangements? 
None available.

8) Consequences of Non-Approval? 
The lecture will be unable to be delivered despite it being essential to the learning outcomes for the module as specified by the PSRB 

9) If there is a direct appointment? 
N/A


How was VL recruited? (e.g. recommendation etc.)
Recommendation by local NHS Trust placement providers

Quality Assessment of VL (please indicate the suitability of the proposed VL for this appointment)
Ivan is a Vascular Scientist working within the NHS in a local vascular department.

How was suitability determined? (e.g. documented references, student feedback or assessment by colleagues from previous lectures, documented reputation outside University etc.)
Reputation within the Heart of England NHS Trust	


Signature of Head of School: 
I confirm that the above information is accurate


Sign: …………………………………………………… Print Name: Click here to insert full name.  Date: Click here to enter a date.

Signature of Dean of Faculty: 
I approve the proposed appointment

Sign: …………………………………………………… Print Name: Click here to insert full name.  Date: Click here to enter a date.

