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EXTERNAL EXAMINER CHANGE OF DUTIES FORM

Change of duties process
1. Academic team contact the external examiner and agree changes
2. Academic team fully complete sections 1 and 2 of this form and send it to externalexaminers@shu.ac.uk 
3. AQS check the form, complete sections 3 and 4, update the related SITS record and send the form to the external examiner for information. All queries will be directed to the academic contact named on the nomination form.

1. EXAMINER DETAILS AND PROVISION (to be completed by the academic team)

	External Examiner Name
	Antonio Sassano




	When will the changes come into effect? (academic year)
	13.03.2023




	Type of External Examiner
	UG 

	Has the External Examiner type identified above changed? 
	Yes




1.1 Addition of courses or modules
Please provide details of all courses and/or modules which should be added to this examiner’s allocation in the tables below.

Note: An external examiner’s current allocation of modules and courses can be viewed by searching Curriculum View using the external examiner field under the module or course search. 
To view all module occurrences attached to a course, search for the course in Curriculum View, click on ‘More’ and select ‘View all modules taught on this Course Block Occurrence’.

	Courses to be added to the examiner’s allocation (Course External Examiners only)

	Course Code
	Course Title
	Collaborative Partner 
(if applicable)

	66-408859
	DA Introduction to the Science of medical ultrasound
	

	66-408856
	DA Abdominal and pelvic ultrasound practice
	

	66-408857
	DA obstetric ultrasound practice 1
	

	66-408861
	Medical Ultrasound Competence for Practice 1 
	

	66 508870
	Medical Ultrasound Competence for Practice 2
	

	66-608868
	Medical Ultrasound Competence for Practice 3
	

	66-508862
	(DA) Abdominal and gynaecological ultrasound practice
	

	66-508863
	(DA) Obstetric ultrasound practice 2
	

	66-508864
	(DA) Fundamentals of professional ultrasound practice
	

	66-608866
	(DA) Professional Ultrasound practice
	

	66-608865
	(DA) Individualised topic ultrasound practice
	

	66-608867
	(DA) EPA Medical Ultrasound
	

	Will the examiner be responsible for all module occurrences attached to the course(s) listed above? If no, please provide full module details in the table below.
	Y



	Modules to be added to the examiner’s allocation[footnoteRef:1]  [1:  Levels which do not contribute to the classification/ grading of the award are not routinely sent for moderation, however occasionally the team may wish to ask advice relating to the modules] 


	Module Code
	Module Occurrence
	Module Title
	Level
	Credits

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



	Is the provision being added new or existing?
	New

	If existing, please provide the name of the current external examiner

	

	Will the current examiner continue to examine other provision?
	Y

	If no, why has the contract ended? (e.g. resignation)

	



1.2 Removal of courses or modules
Please provide details of all courses and/or modules which should be removed from this examiner’s allocation in the tables below.

	Courses to be removed from the examiner’s allocation

	Course Code
	Course Title
	Collaborative Partner 
(if applicable)

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	Should all module occurrences attached to the course(s) listed above also be removed from this examiner? If no, please provide details of the modules that should be removed below.
	Y/N



	Modules to be removed from the examiner’s allocation

	Module Code
	Module Occurrence
	Module Title
	Level
	Credits

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



	Reason for removal of provision 
Please mark as appropriate

	Provision is being suspended or closed and there are no trailing students
	

	Provision is being allocated to a different external examiner
	

	Other (please provide details in the space below)
	

	



1.3 Changes to the annual fee
Please indicate whether the changes made have resulted in any of the following:

	Moderation of assessment instruments and student work for more than 15 modules per year (figure only includes modules which count towards the final award)
	N

	Responsibility for assurance of academic standards and levels of student achievement of collaborative provision
	N

	Time spent overseas visiting a collaborative partner in alternate years
	N

	Submission of two annual reports 
	Y

	Assessment of the practice element of the award 
(Allied Health Professions only)
	Y

	Moderation of Level 4 assessment, in line with PSRB guidelines 
(Nursing and Midwifery/ Allied Health Professions only)
	N

	Chief External Examiner duties
(Teacher Education/Nursing and Midwifery/ Allied Health Professions only)
	N

	Visiting up to 3 UK placements per year 
(Teacher Education only)
	N

	Meeting a group of NQTs twice per year 
(Teacher Education only)
	N



2. DECLARATION AND DEPARTMENT APPROVAL OF CHANGES (to be completed by the academic team)

	Declaration
I confirm that the External Examiner has agreed to the change of duties outlined above.

	Name
	Michelle Hood

	Role
	Senior Lecturer

	Date
	06.03.2023



	Department Approval

	Name of Head of Department (or nominee)
	[image: A close up of a signature

Description automatically generated]

	Date of Approval
	14/08/2023


[bookmark: PartC]
3. FEES (to be completed by Academic Quality and Standards)

	[bookmark: PartE]Fees
	Select
	Fee
	Holiday Pay
	Total Pay

	Type of external
	Course
	446.15
	53.85
	500.00

	Additional Duties
	 
	 
	 
	 

	Moderation of assessment instruments and student work for additional modules (over 15 modules) per year
	No
	0.00
	0.00
	0.00

	Responsibility for assurance of academic standards and levels of student achievement of collaborative provision
	No
	0.00
	0.00
	0.00

	Submission of an additional annual report
	No
	0.00
	0.00
	0.00

	Time spent overseas visiting a partner in alternate years (can be adjusted for more frequent visits)
	No
	0.00
	0.00
	0.00

	Acting as External Assessor for integrated apprenticeship provision
	Yes
	223.08
	26.93
	250.00

	Department of Allied Health Professions
Assessment of the practice element of the award
	Yes
	44.62
	5.39
	50.00

	Moderation of Level 4 Assessment 
	No
	0.00
	0.00
	0.00

	Undertaking Chief External Examiner duties
	No
	0.00
	0.00
	0.00

	Department of Nursing and Midwifery only - undertaking Chief External Examiner duties
	No
	0.00
	0.00
	0.00

	Moderation of Level 4 Assessment 
	No
	0.00
	0.00
	0.00

	Assessment of the practice element of the award
	No
	0.00
	0.00
	0.00

	SIOE only
undertaking Chief External Examiner duties
	No
	0.00
	0.00
	0.00

	Visiting UK placements (maximum 3 days)
	No
	0.00
	0.00
	0.00

	Total annual fee due 
	713.84
	86.16
	800.00



4. APPROVAL OF CHANGES (to be completed by Academic Quality and Standards)

	University Approval

	University Head of Academic Quality and Standards (or nominee)
	Samuel North

	Date of Approval
	05/09/2023
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