LEARNING & RESEARCH 
SOUTHMEAD HOSPITAL
Email: L&Rroombookings@nbt.nhs.uk

	
	



20 September 2017

Louise Fearnside

RE: Booking Reference: 262987

Thank you for your recent enquiry. I am pleased to confirm the following reservation has been made:

	Date:
	20-Apr-2018

	Time meeting starts:
	08:15

	Time meeting finishes:
	17:00

	Title of meeting:
	Renal Vascular Access Study Day

	No of delegates:
	30

	Room booked:
	Seminar Room 5

	Audio-visual equipment required:
	

	Cost:
	£375.00

	Invoice Address:
	Vascular Testing department, Level 1, Gate 5, Brunel building, Southmead hospital, BS10 5NB





[bookmark: _GoBack]Terms of agreement:
· Access to L&R will be from 8.00 am unless prior arrangements have been made.
· All organisers must report to reception on arrival.
· Rooms MUST be returned to the original layout on completion of the meeting.
· No outside caterers are permitted.
· Food and drinks are not permitted in the rooms.
· Rooms MUST be vacated by the time indicated on booking form.
· Any cancellations must be received at least 24 hours prior to the event. Failure to notify the Centre of cancellations may result in future bookings being refused.
· Failure to cancel meetings within the given notice period indicated within the room booking policy will result in a cancellation fee automatically being charged to departmental cost centres.
· If a session is being sponsored by an external organisation, then a charge to that organisation may be applicable.
· In making this booking, you are agreeing to abide by the Trust Room Booking Policy, a copy of which is available on the Trust Intranet.


If you have any queries about your booking, or need to cancel or amend your booking, please email L&RRoombookings@nbt.nhs.uk.

Thank you.
 

