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Internal Training Certificate

1 Meta- Informatlon

1.1 Addressees and Intention of this Document

This document addresses the management, the respective employee, the respective supervisor and
the quality manager.

This document provides evidence of employee trainings. The supervisor evaluates the effectiveness
of the training, as appropriate.

1.2 Relevant Documents

For the Training Plan are the following documents relevant:

Nr. Document Explanation

il HR-SOP-01_Personell-and-Training.docx Standard Operating Procedure describing the process
personell and training

2 ‘Training Plan Record’ Describes the planned trainings of the respective
employee.

Table 1: Relevant Documents
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3 Supervisor

Name: Robert Bauer

Date, Signature: 46 (3. AX P Mj%\j

4 Content
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5 Attendees & Evaluation of Effectiveness

HR-FOR-03

I hereby confirm with my signature that | participated the training as described above. With my
signature | also confirm that | fully understood the taught content.
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