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MRS JOANNA FULLER
55 BANKHALL ROAD
STOCKPORT
GREATER MANCHESTER
SK4 4DP


Dear MRS FULLER, 

Thank you for your application for maternity leave.

In view of your service within the NHS you will be entitled to 52 weeks maternity leave which is inclusive of 39 weeks paid ordinary maternity leave and 13 weeks unpaid additional maternity leave. I note from your Mat B1 certificate that your expected date of child birth is 10/05/2017. Your maternity leave will commence on 10/05/2017 and the paid period of your maternity leave will finish on 10/02/2018. For your information the maternity entitlements are:

· 8 weeks at full pay inclusive of Statutory Maternity Pay (SMP)
· 18 weeks at half pay plus SMP
· 13 weeks at SMP or Maternity Allowance (MA) dependant on which you qualify for.

You may, if you wish, remain on maternity leave for a maximum of 52 weeks from the start of your maternity leave period.  You can return at any time after the expiry of the two week compulsory leave period following the birth of your child. It is important that you inform your Line Manager prior to your return to work. You must ensure that this information is communicated at least 8 weeks before your intended return to work date, in accordance to the Maternity Leave policy.

If you have a car parking permit please contact the car parking department on 0161 276 4477/0161 934 8700 to inform them that you are temporarily suspending your car parking permit/not returning to work and would like to cancel your parking permit. This will mean that you do not pay for your permit while on Maternity Leave. You will need to send your permit to the car parking office before you commence on Maternity leave. Prior to your return, you will need to contact the car parking department at least 4 weeks in advance to let them know of your return date.

To ensure your health and safety during your pregnancy it is important that your manager reviews your working conditions. This should be done in accordance with the “Guidance for the protection of the Health and Safety of Workers who are Pregnant or Returning from Maternity leave”.

Please be aware that if you do go onto no pay during your maternity leave and you are in the Pension Scheme you will owe arrears of your pension contributions when you return to work. The arrears are taken out over the same period as you were on no pay. For example, if you had 3 months no pay, your pension arrears will be taken out of your salary for 3 months when you return to work. You will not be notified of this when you return to work as the system calculates the arrears automatically.

May I also draw your attention to the onsite nursery “First Steps”, should you be interested in more information please contact the Nursery manager on 0161 276 4491.  The trust is also pleased to be able to offer a Childcare voucher scheme, which will allow you to make savings on your childcare costs.  For more information please contact either Helen Boothby (Helen.Boothby@cmft.nhs.uk 0161 276 4299) or Susan Furness (Susan.Furness@cmft.nhs.uk 0161 276 4491).

If you have any queries over the content of this letter or require any further information please do not hesitate to contact Payroll or your manager.

Finally, may I take this opportunity to pass on my best wishes and hope all goes well with your pregnancy.



Yours sincerely,


Human Resources Team

Cc	
Manager
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